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DL = discretionary leave - allowed 5 days - unused at end of year convert to SL

PTC's = PT and number of hrs worked beyond normal work day

MISC. COMMENTS:

PL = personal leave - allowed 2 days  - non accumulative

SL = Sick leave - allowed 5 yearly - may accumulate to 70
X = days worked

PROL =  Professional Leave
Snow/Emergency/Bereavement = write in reason for absence on day


